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Sample Resume Style for Students
Without Paid Work Experience

Sample Resume
Style for Students

With School-Based
Work Experience

Visit your Career Information
Center for more information.
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Sample Resume Style for Students
With Paid Work Experience

Darryl J. Richmond

356 North Alameda

Santa Rosa, California 95406
(707) 555-3964

Objective
company.

Experience

Education

References

Summer carpenter crew position with home construction
Tiara Construction Company
5316 S. E. Francis, Sebastapol, California 95472

Worked with carpentry crew; framed and roofed houses;
sheetrocked

interiors; installed insulati/ 17 H,
Opy. 3PPy T
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V15, 1998" MI483]6
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Santa Rosa High S
2156 Cerritos, Sant:
Expected graduati

Sample Cover
Letter Style—
Referral
/Introduction Letter

Visit your Career
Information
Center for more
information.
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158 Career Search Opportunity, MI 49028 810.555.1212

September 1, 1999

Charles Hansen
Production Manager
The Herald-Palladium
3450 Hollywood Road
Opportunity, MI 49085

Dear Mr. Hansen:

Mr. George Petersen of Michigan Printing suggested I contact you with regard to my enthusiastic inter-
est in a career in the printing industry. I would like to apply for a position as an apprentice printer and
have enclosed my resume for your consideration.

This past summer I worked for Mr. Peterson as a print shop assistant. As the summer vacation relief
worker, I was able to move throughout the printing department, and in the process I learned a tremen-
dous amount about the trade. In addition, my course work in graphic arts and computer applications has
given me a background that will be very useful as the printing industry gets more involved in electronic
Ppre-press.

I would very much appreciate an opportunity to come by to talk with you and see the printing opera-
tions at the newspaper. Mr. Peterson spoke very highly of the production department, and I hope to
become part of your team. I will call you within the next few days, or you may reach me at the number
below most afternoons.

Sincerely,

Hunter Smith
(810) 555-1212
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